
School Ready Libraries 
Course Registration & 
Navigation 



Note: Instructions in 2 Sections 

• These instructions are split into two major 
sections.  Each section will have its own contents 
page for reference. 

▫ Course Registration Walkthrough 

▫ Course Navigation Walkthrough 



Contents for this section on next slide. 



Course Registration Contents 

• 1. School Ready Libraries Main Page 

• 2. Course Registration Link 

• 3-4. Course Checkout 

• 5-8. Register as New User 

• 9. Pending Enrollment Email 

• 10. Enrollment Confirmation Email 

• 11. Kentucky Virtual Campus Portal 

• 12. Logging in to KYVC for the 1st Time 

 



1. School Ready Libraries Main Page 

Visit KDLA’s School Ready 

Libraries page: 

http://kdla.ky.gov/librarians/

programs/Pages/SchoolRe

ady.aspx 

Click on the image to go 

to the Registration & 

Access page. 

http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx
http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx
http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx


2. Course Registration Link 

Next, click on 

the link under 

Course 

Registration. 



3. Course Checkout (1/2) 

2. Click on the 

‘Add Course to 

EduCart’ button. 

3. Click on 

‘View My 

EduCart’ link. 

1. Check the 

Select box 

beside the 

course title. 



4. Course Checkout (2/2) 

Click on ‘Checkout’ button. 



5. Register as New User (1/4) 

First-time users of Kentucky 

Virtual Campus:  

1. Select New User then 

2. Click on Continue 

If you’ve previously used 

Kentucky Virtual Campus for 

other online courses, enter 

your Authentication 

Credentials and click on 

Continue. 



6. Register as New User (2/4) 

Complete all required fields 

marked with a red asterisk, 

then click on the Next button. 



7. Register as New User (3/4) 

Click on the Finish button to 

submit your registration. 



8. Register as New User (4/4) 

A confirmation screen will 

appear.  See next two slides 

for information on emails 

you’ll receive about your 

registration. 



9. Pending Enrollment Email 

WARNING: KDLA staff must approve your 

registration before your Kentucky Virtual 

Campus enrollment is confirmed. 

You’ll receive a notification that your 

enrollment is pending.  A second email will 

follow once enrollment is confirmed. 



10. Enrollment Confirmation Email 

Your enrollment confirmation email will 

contain a link to the portal login page, your 

username, and a temporary password. 



11. Kentucky Virtual Campus Portal 
You can access the course at http://training.kdla.ky.gov.  

Enter the 

username and 

password 

emailed to you 

by KYVC.   

http://training.kdla.ky.gov/


12. Logging in to KYVC for the 1st Time 

The first time you 

log in with the 

credentials sent with 

your enrollment 

confirmation, you’ll 

be prompted to set a 

new password and 

complete more 

profile information. 

Once you’ve 

updated your profile, 

click on the Home 

button for the main 

portal page. 



Contents for this section on next slide 



Contents 

• 1. School Ready        
Libraries Page 

• 2. Course Access Link 

• 3. Kentucky Virtual   
Campus Portal 

• 4. Portal Home Page 

• 5. Course Tab 

• 6. Lessons Tab 

• 7. Resources Tab 

• 8. Course Overview Page 

• 9. Basic Course Navigation 

• 10-11. Pre-Test and Post-
Test 

• 12-13. Navigating 
Reflections 

• 14. Skipping Ahead – Error 
Message 

• 15. Course Expiration Notice 

• 16-18. Course Evaluation 

• 19. Certificate of Completion 
 



1. School Ready Libraries Page 

Visit KDLA’s School Ready 

Libraries page: 

http://kdla.ky.gov/librarians/

programs/Pages/SchoolRe

ady.aspx 

Click on the link or the 

image to go to the 

Registration & Access 

page. 

http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx
http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx
http://kdla.ky.gov/librarians/programs/Pages/SchoolReady.aspx


2. Course Access Link 

Follow the link under 

Course Access to go to 

the Login page. 



3. Kentucky Virtual Campus Portal 

Enter your 

username and 

password.   

http://training.kdla.ky.gov  



4. Portal Home Page 

Under My Courses, 

click on “School 

Ready Libraries – 

Cognitive & General 

Knowledge 

Development”. 



5. Course Tab  

When on the Course 

tab, click on the link 

in the Last Lesson 

box to pick up where 

you left off. 

The Course Announcements 

section will display news about 

the School Ready Libraries 

project. 



6. Lessons Tab  

From the Lessons 

tab, you can 

navigate to different 

sections of the 

course. 

Make sure to download the 

course handout and take our 

survey before viewing other 

course content. 



7. Resources Tab  

The Resources tab 

contains links to 

other content and 

organizations 

referenced in the 

module. 



8. Course Overview Page 

Click the play button to 

watch the welcome 

video.  Use the Next 

button to move to the 

pre-test page. 



9. Basic Course Navigation 

Use the Previous 

and Next buttons to 

move from lesson to 

lesson. 

Each lesson contains a mix 

of videos, text, links, 

reflections, or other 

assessments.  Review all 

content before moving to the 

next lesson. 



10. Pre-Test and Post-Test (1/2) 

Click on Begin Now to take 

the assessment. 

Your knowledge of the topic 

will be assessed at the 

beginning and end of the 

module. 



11. Pre-Test and Post-Test (2/2) 

The assessments will 

display questions to 

you in random order.  

You must answer all 

questions.  Click on the 

Submit button to 

receive your grade. 



12. Navigating Reflections (1/2) 

On pages for 

Reflections, you 

must click on the 

Begin Now button to 

access the 

assessment after 

reviewing the 

content. 



13. Navigating Reflections (2/2) 

Remember to click 

on the Submit 

button when you 

finish assessments 

such as reflections 

and tests.  You’ll 

receive feedback on 

the next page. 



14. Skipping Ahead – Error Message 

Lessons must be 

completed in order.  If you 

try to skip ahead, you’ll see 

a prompt requesting 

authentication.  Click on 

Cancel to return to the 

Lessons page and select 

the correct lesson. 



15. Course Expiration Notice 

You have 21 days to complete the 

course after enrollment.  You’ll 

receive an automated email when 

7 days remain. 



16. Course Evaluation (1/3) 

Once you’ve completed 

all the lessons, take the 

brief Course Evaluation.  

Click on the Submit 

button, and then confirm 

your submission by 

clicking on the OK 

button. 



17. Course Evaluation (2/3) 

Click on the Continue 

button again to show 

that the evaluation is 

completed. 



18. Course Evaluation (3/3) 

Click on the Next button 

again to view the 

Certificate of Completion 

page. 



19. Certificate of Completion 

Follow the links to 

download a certificate 

for CE and a pre-filled 

Learning Activity Report 

(LAR). 



Questions? 

• Kentucky Virtual Campus: For assistance, 

please contact the KYVC help desk online 

(https://help.kyvc.org/app/ask) or by calling toll-

free at 1-877-740-4357. 

• Certification: kdla.certification@ky.gov. 

• Other comments/questions: Krista King-

Oaks, KDLA’s Youth Services Consultant: 

krista.king-oaks@ky.gov or (502) 564-1739. 

https://help.kyvc.org/app/ask
mailto:kdla.certification@ky.gov
mailto:krista.king-oaks@ky.gov
mailto:krista.king-oaks@ky.gov
mailto:krista.king-oaks@ky.gov

